NAME SURNAME
Street Address
Email
Mobile phone

SUMMARY 
A brief paragraph that summarises your skills and experience to date. This may include key technical skills and core strengths.

OBJECTIVE
A brief statement that gives the reader an understanding of your short and medium term career goal.

EDUCATION
Include only completed qualifications.  Be sure to include dates of completion.

CERTIFICATIONS
Only include current certifications, including date attained.

TRAINING
Professional career-related training courses only.

PROFESSIONAL MEMBERSHIPS
Optional.

ACHIEVEMENTS 
Optional.

EMPLOYMENT HISTORY
Detail your career in chronological order, with emphasis on the last 3-5 years employment.

Company Name A				Month/Year started – Month/Year ended
Job Title
A brief overview of the company and your role. Include details of the technical environment.

Responsibilities: 
Be brief and to the point
·  
·  
·   

Projects:    
Optional. Suitable when you are in a project-based role such as a software development role
·  
·  
· 

 Achievements: 
Focus on concrete examples. Include evidence for use of particular technologies.
·  
·  
·  

Company Name B				Month/Year started – Month/Year ended 
Job Title
A brief overview of the company and your role. Include details of the technical environment.

Responsibilities: 
Be brief and to the point
·  
·  
·   

Projects:    
Optional. Suitable when you are in a project-based role such as a software development role
·  
·  
· 

 Achievements: 
Focus on concrete examples. Include evidence for use of particular technologies.
· 
·  
· 


Company Name C				Month/Year started – Month/Year ended
Job Title
A brief overview of the company and your role. Include details of the technical environment.

Responsibilities: 
Be brief and to the point
·  
·  
·   

Projects:    
Optional. Suitable when you are in a project-based role such as a software development role
·  
·  
· 

 Achievements: 
Focus on concrete examples e.g. Employer awards
·  
·  
·  


TECHNICAL SKILLS
Optional. Can be split by skills group i.e. operating systems, data bases , software languages etc. Keep up to date.



INTERESTS
Optional. Keep it brief and relevant to work. Are you a member of any clubs or societies?



REFERENCES
Referees are available on request.
Name Surname  |  Email  |  Mobile
3
